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Training Attendance & Evaluation Report  
 

Title of Training:  Date of Training 
(dd/mm/yy): 

 

Training Conducted by:  Time of Training:  

 

Course Content 

Brief description of the course content/ intent of training: 

 
 
 
 

Name of Participant/ Job Title 
Signature of 
Participant 

Assessment of Competency 
Check all that apply 

Further 
Training 

Required? 

Signature 
of Trainer/ 
Supervisor 

On Job 
Performance  

Personal 
Discussion 

Theory 
Test 

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

  
   

  

REMARKS 

 
 
 
 
 
 

Signature of Trainer/ Supervisor & Date: 
 
 

 


